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REQUIRED SKILL SET

Class 6t

1.  Basic Computer Knowledge
2. Hardware / Software

3. Paint Brush

4.  Notepad / Wordpad

Tying Speed 10-15 WPM

Class 7th

1. Creation/Deletion/ Searching of files and Folders

2. Types of Memories (Primary Memory and Secondary Memory

3. Working of Ms-Word (File and Edit Menu, Text Formatting, Toolbar etc)
4.  Complete Knowledge of Typing Using Typing Tutor

5. Logo Commands

Typing Speed:- Upto 20 WPM

Class 8th

SO

Basic Knowledge of Information Technology

Networking Concepts

Features of Ms-Word: Tables and Mail Merge

Internet Fundamentals

Basic Knowledge of Number System and Logic Gates
Introduction to Power-Point with Graphics and Multimedia

Tying Speed:- 20-25 WPM

Class 9t

1.  Advance Power-Point (Appearance of Slides/Object Linking and
Embedded)

2. Introduction to Excel + Formulas, Function and Charts

3.  Introduction to DBMS (Like Primary Key/Foreign Key with Relationship
Features)

4.  Ms-Access

5. Internet Application (E-mail, Virus and Anti - Virus etc)



Typing Speed:- 25-30 WPM

Class 10th

1.  Introduction to Operating System

2. Excel Features (advanced Formulas and Function)

3.  Introduction to HTML

4.  Advanced Access (Forms, Reports, Different Types of Queries)
5. Programming Concepts

Typing Speed:- Upto 30 WPM
Class 10+1

1.  CLanguage upto Arrays
2. Networking Concepts

Typing Speed: 35 WPM
Class 10+2

1.  Complete C - Language
2. Window Movie Maker

3. E - Governance

Typing Speed :- 40 WPM



